Grants Contract and Encumbrance Information Sheet
CONTRACT NO. CA

This sheet must be completed, signed by the department head and division director, and attached to all contract

resolution packets before any action will be taken.

1. Department Requesting Services: | Select One |

2. Preparer’s Name, Telephone #, and E-Mail Address:

3. Is this Contract or Encumbrance Grant-related? YES [_] NO []

If Grants-related, complete A - E below and route packet to the Grants Office, Suite 350, for approval. The Grants Office will review,
approve and deliver the C/E Information Sheet and attachments to Contracts Administration the next business day. Preparer will be

notified if there are grant-related concerns.

A) Which grantor agency provided funding to Shelby County Government? Federal [_] State [ ] Local [ ] Other []

B) Grantor agency name AND Title of grant |

project:
C) Grantor's contract or award number: | |
D) CFDA #, if federal grant funded: | |

E) Subawardee or Subcontractor's DUNS #; *
* Grant-related contracts or encumbrances may not be executed without the subcontractor's DUNS #.

4. Description of item to be purchased, built, or service to be provided:

5. Contractor:

Name: | | EOC# |
Address: | | Vendor#: |
6. Cost of item or service requested:| | Revenue [_] Expenditure []

7. Term of proposed contract/agreement:

8. Fund, Org, and Account Number (13 Digits)*: * NOTE: For multiple accounts, specify dollar amount for each.

9. Commodity Code: | |

10. How was Vendor/Consultant/Agency selected?
Bid/RFP Process[ | If Yes, Bid # and Date: |
Emergency / Sole Source |:| **p| EASE ATTACH APPROVAL DOCUMENTS**

11. LOSB / MBE / WBE Information:

|:| MBE (Minority Owned Business Enterprise) Male |:| Female |:|
|:| WBE (Women Owned Business Enterprise)

|:| LOSB (Locally Owned Small Business); Annual Sales Do Not Exceed $3 Million

] na

12. Special Instructions:

Department Head: Division Director:

Elected Official:

Grant_Dept_eSignature Submit Submit | Attachments I
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